4.11 AUDIT TRAIL

Introduction

The Audit Trail screens allow you to:

» View changes made to an item record for a specified ID

» View changes made to item records for multiple | Ds during a specified time
period (i.e., 1/1/98 - 2/1/98)

» View changes made to control information for a specified ID

» View changes made to control information for multiple IDs during a specified
time period (i.e., changes made between 1/10/98 and 1/17/98)

There are 2 types of audit trails. Item and Control. The Item audit trail tracks changes made to
datain the survey item file. The Control audit trail tracks changes made to control information in
the survey control files (Master, Stat period, and Survey-specific).

Each time a change is made to either the item or control files, arecord of the change is added to
the item/control audit trail.

For each type of audit trail (item and control), there are 2 audit trail screens: Audit by 1D and
Audit by Date. The Audit by ID screens allow you to access the audit trail for a specific ID. The
Audit by Date screen allows you to access the audit trail for multiple IDs for a specified time
period. The Audit Trail screens are read-only.
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Accessing the Screen

Click on the REVIEW AND CORRECTION button from the StEPS Main Menu.

From the Review and Correction Main Menu, choose a selection set to process. (See
Chapter 4.1 for more information on accessing and creating selection sets.)

Select the GOTO pmenu option.

Select the “Item Data” option to access the Item Audit Trail; select the “ Control” option to
access the Control Information Audit Trail.

Select “Audit by ID” to access the audit trail for a specific ID; select “Audit by Date” to
access the audit trail for a specified time period.

NOTE: YOU MAY ALSO ACCESSTHE AUDIT TRAIL SCREENS FROM ANY OF THE OTHER

REVIEW AND CORRECTION SCREENSBY USING THE GOTO PMENU OPTION.

Screen Features

Each of the 4 audit trail screens contains a Header. The following fields are common to each:

SURVEY

Displays default survey currently being processed.

Field not correctable.

To change the survey, you must access the Survey Selection screen from USER SETUP (See
Chapter 1.1).

Click on the survey field to display the survey name.

STAT PERIOD

1 Displaysdefault stat period currently being processed.

I Field not correctable.

I To change the stat period, you must access the Survey Selection screen from USER SETUP
(See Chapter 1.1).
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SELSET

1 Displaysthe filename of the selection set currently being processed. (See Chapter 4.1 for
more information regarding selection sets.)

Click onthe SELSET field to display a description of the selection set.

Field not correctable.

To access adifferent selection set or create a new one, return to the Review and Correction
Main Menu.

4.11.1 ITEM AUDIT BY ID

The Item Audit by 1D screen alows you to view item changes for a specified ID. Y ou may
choose to view all stat period changes or only those for the current stat period.

Ttem Audit Trail by ID - 2,10

Utilities GoTo HELP  Exit

0000011111
X

| [ o  [wem[statP| owvAL | WEWvAL |OLDF|NEWF[USRNME|  PRGNME | PRGDTM|

0000011111 10551 | 199841 . 1435 A farranol additems.additem 09AUGIS
0000011111 10351 | 1949841 1435 14573 | A A farra0ol COMMOMN.OMEITEMU | 09ALGSS
oooaoi1111 10353 | 199841 1565 A farra0ol additems. additem 09AUGSS
0000011111 1035 199841 . z00a A farrannl additems. additem 03AUG33

Figure4.11.4 Item Audit by ID
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Select an ID to review by:

1. KeyinganID inthelD field and pressing <ENTER>.

2. Clicking on the arrow inthe ID field to bring up an ID pick list of all IDs in the selection
Set.
I ID and NAMEZL will be displayed in the pick list in ascending ID order.

I Thevertica scroll bar on the right side of the pick list will alow you to scroll
through IDs in the selection set.

Choose an ID by clicking on it with the mouse.

Perform searches to find a particular 1D by clicking on the FIND button. Y ou will be
prompted to enter astring (partial ID). Click on“OK”. TheID pick list will display,
beginning with the 1% occurrence of the ID matching the string entered.

Select the “Current stat period” option to display item data changes for the current stat period
only.

Select the “All stat periods’ option to display item data changes for all stat periods.

Fields displayed in the Item Audit by ID screen include the following:

SURVEY Survey name

STATP Statistical period

ID Case ID

ITEM Item code/mnemonic

OLDFLAG Data flag before change
NEWFLAG Dataflag after change

OLDVAL Value of item before change
NEWVAL Value of item after change
USRNME Name of user who made the change
PRGNME Name of program to update the value
PRGDTM Date/time the update took place

The sort for the datadisplay is: I1tem by Stat Period by Date.

Click on the right mouse button to access additional options for the screen:

1. Select the “Where” option to access the StEPS Standard Where Clause screen to further
limit the output displayed.

2. Select the“Print” option to print the table.

Y ou can adjust the column width by positioning the cursor on the column heading cell and
dragging the column outward or inward.
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4.11.2 ITEM AUDIT BY DATE

The Item Audit by Date screen allows you to view item changes for a specified time period for
multiple IDs. Y ou may choose to view all stat period changes or only those for the current stat
period.

Tten Audit Trail by Date - 2,11

Utilities GoTo HELP  Exit

930801
A305811 X

l—lil—l—!ilil—l—l—lili/

nooo011111 1949541 farralil additems.additem 09AUGI9:10
nooo011111 199541 farralil COMMOR.OMEITERMU | 09AUGIT:14
nooo011111 195541 . farralil additems.additem 09AUGI3:10
ooooo011111 195541 . farranon additems. additem 09AUGI3:10

Figure4.11.2 Item Audit by Date

1 Enter abeginning datein YYMMDD format. (i.e., March 1, 1997 - 970301)

Enter an ending datein YYMMDD format (i.e., March 7, 1997 - 970307)

To display the audit trail for a specific date, enter the same date in both the beginning and
ending date fields.

The sort for the datadisplay is: ID by Item by Stat Period by Date

The remaining screen options and display features are identical to that of the Iltem Audit by
ID screen. See Section 4.11.1.
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4.11.3 CONTROL AUDIT BY ID

The Control Audit by 1D screen allows you to view changes made to control information for a
specified ID. You may choose to view al stat period changes or only those for the current stat
period.

Control Audit Trail by ID - 2,10

Utilities GoTo HELP Exit

0000011111
X

!—l—lil—l_l—lililil—li(

noooo11111 COLTEC ahdall0l | BUSTATUS ADD
0000011111 COVCD 39 ahdall0l | BUSTATUS.ADD
noooo11111 EFDTE 980708 ahdall0l | BUSTATUS ADD
0000011111 EFSTAT 133541 ahdall0l | BUSTATUS.ADD
noooo11111 FORR MATIA ahdall0l | BUSTATUS ADD
0000011111 SOURCE 9 ahdali0l | BUSTATUS.ADD
noooo11111 CTITLE ] farra0ol CTREVIEW.ADDL

Figure4.11.3 Control Audit by ID

1 Select an ID to review by:
1. KeyinganID inthelD field and pressing <ENTER>.
2. Clicking onthearrow inthe D field to bring up an ID pick list of all IDsin the selection
Set.
1 ID and NAMEL will be displayed in the pick list in ascending ID order.

1 The vertical scroll bar on the right side of the pick list will alow you to scroll
through IDs in the selection set.
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Choose an ID by clicking on it with the mouse.

Perform searches to find a particular 1D by clicking on the FIND button. Y ou will be
prompted to enter astring (partial ID). Click on“OK”. TheID pick list will display,
beginning with the 1% occurrence of the ID matching the string entered.

Select the “ Current stat period” option to display control information changes for the current
stat period only.

Select the “ Al stat periods’ option to display control information changes for all stat
periods.
Fields displayed in the Control Audit by 1D screen include the following:

SURVEY Survey name

STATP Statistical period

ID CaseID

VARNME Control variable name

FILE Indicates the file in which the control variable islocated (CT - Master Control,
C1 - Stat Period Control, C2 - Survey Specific Control)

TYPE Indicates the type of value stored for the variable (N - numeric, C - character, D
- date)

OLDVAL Value of variable before change

NEWVAL Value of variable after change

FORMAT Format used for numeric value or dates

USRNME Name of user who made the change

PRGNME Name of program to update the value

PRGDTM Date/time the update took place

The sort for the data display is: Varnme by Stat Period by Date.

Click on the right mouse button to access additional options for the screen:

1. Select the “Where” option to access the StEPS Standard Where Clause screen to further
limit the output displayed.
2. Select the “Print” option to print the table.

Y ou can adjust the column width by positioning the cursor on the column heading cell and
dragging the column outward or inward.
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4.11.4 CONTROL AUDIT BY DATE

The Control Audit by Date screen allows you to view changesto control information for a
specified time period for multiple IDs. Y ou may chooseto view al stat period changes or only
those for the current stat period.

Control Audit Trail by Date - 2,11 EElal

Utilities GoTo HELP Exit

200101
X

l—l—lil—l_l—lilil—l—li

0000022222 COWVCD ahdalddl | BUSTATUS.ADD
ooonozzzze EFDTE 330708 ahdallnl | BUSTATUS.ADD
0000022222 EFSTAT 133541 ahdallnl | BUSTATUS.ADD
ooooozzezs FCORM rABTIA abdaldol | BUSTATUS.ADD
ooooozzezs SOURCE 9 abdaldol | BUSTATUS.ADD
0000033333 COLTEC | ahdallol | BUSTATUS.ADD
0000033333 COVCD 39 abdallol | BUSTATUS.ADD
0000033333 EFDTE 990708 abdallol | BUSTATUS.ADD
0000033333 EFSTAT 193541 ahdalddl | BUSTATUS. ADD
0000033333 FORM MATIA ahdalddl | BUSTATUS.ADD
0000033333 SOURCE 3 ahdallnl | BUSTATUS.ADD
0000044444 COLTEC | ahdallnl | BUSTATUS.ADD
0000044444 COVCD 39 abdaldol | BUSTATUS.ADD
0000044444 EFDTE 930707 abdaldol | BUSTATUS.ADD
0000044444 EFSTAT 199541 abdallol | BUSTATUS.ADD
0000044444 FCORM rABTIA abdallol | BUSTATUS.ADD
0000044444 SOURCE 9 abdallol | BUSTATUS.ADD
0000055555 COLTEC | ahdalddl | BUSTATUS. ADD
0000055555 COWVCD 34 ahdalddl | BUSTATUS.ADD
0000055555 EFDTE 330707 ahdallnl | BUSTATUS.ADD
0000055555 EFSTAT 133541 ahdallnl | BUSTATUS.ADD
0000055555 FCORM rABTIA abdaldol | BUSTATUS.ADD
0000055555 SOURCE ahdallol | BUSTATUS.ADD

[slielisliviialinlisiiniialiviisiialisRialinliviiniini el ialinliv] ]

Figure 4.11.4 Control Audit by Date

1 Enter abeginning datein YYMMDD format. (i.e., March 1, 1997 - 970301)

1 Enter an ending datein YYMMDD format (i.e., March 7, 1997 - 970307)

1 Todisplay the audit trail for a specific date, enter the same date in both the beginning and
ending date fields.

1 Thesort for the datadisplay is:. ID by Varnme by Stat Period by Date

1

The remaining screen options and display features are identical to that of the Control Audit
by ID screen. See Section 4.11.3.
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P-Menus

P-Menu Options Function
UTILITIES | NextID (F5)* Access next ID in selection set
Previous ID (F4)? Access previous ID in selection set
Next page (PgDwn) Access next screen of data
Previous page (PgUp) Access previous screen of data
Print Print Audit Trail screen®
GOTO Control Data® Control Information Access Control Information screen for selected 1D
Collection History Access Collection History screen for selected ID
Mail Group Access Mail Group screen
Status Changes Access Status Changes screen for selected ID
Audit Trail »Control Audit by ID Access Control Audit by 1D screen for selected ID
Control Audit by Date Access Control Audit by Date screen
Item Data® 1D by Item Access ID by Item screen for selected ID
ID by Item2 Access ID by Item2 screen
ID Matrix Access ID Matrix screen for selected ID
Historical Data Access Historical Data screen for selected 1D
Audit Trail» Item Audit by ID Access Item Audit by ID screen for selected 1D
Item Audit by Date Access Item Audit by Date screen
Respondent Text Access Respondent Text screen for selected ID
Notes Access Notes screen for this 1D
HELP Audit Trail Help (F1) Display HELP information on using the Audit Trail
screen
Function Keys Display list of function keys and corresponding
descriptions
Whoaml (F7) Display user default and systems information
EXIT StEPS Main Menu (Home) Return to StEPS Main Menu
Exit (F3) Exit to previous screen

. Option available on Audit by ID screens only.

2 Option available on Audit by ID screens only.

3 Selecting the ‘print’ option will access the SAS Output window. Click on the ‘File' pmenu and select the ‘ Print’
option. The SAS Print screen will display. Click onthe‘Print’ button. Close the SAS Output window.
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